ERL MAINTENANCE SUPPORT SDN BHD (E-MAS)

E-MAS Purchase Requisition Form
	To be filled by Requestor
	PRC Acknowledged Received
	To be filled by PRC

	Date :
	
	PR No. :
	PO No. :

	Dept
	
	Supplier :
	Vendor Code :

	 ( External Project  
	( O & M
	
	Currency :
	Payment Terms :

	No
	Description
	Qty
	Material No
	Cost Centre
	Plant
	G/L Ref
	Unit Price
	Total Amount

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Required Date : 
	Price Comparison
	
	

	Justification For Purchase
	NO.
	Supplier
	Unit Price
	Remark

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	To be filled by budget owner
	
	
	
	

	Category
	Budgeted ?
	Remarks
	Verified by
	Last Purchase

	Administration
	Yes
	No
	
	Name & Date


	No
	Date
	Supplier
	Qty
	Unit Price

	External Service /

Technical Support
	Yes
	No
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Training related
	Yes
	No
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Others (Pls specify)

	Yes
	No
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Requestor / User
Name

Date
	Approved by Requestor HOD / PM

Name

Date
	Checked by PRC Assistant / Exec

Name

Date
	Approved by PRC HOD

Name

Date
	Approved by CEO (PR Value RM 500 and Above) / Director (Special Asset above RM 1K)
Date


	Material No. Verification 

(by ADM)
	GL,C.C, Plant  & Vendor Code Verification (by FIN)




   Prepared by : GLH                                                                                                                                                                                                                                                                                   G00.OMU.M10540.CD.1012.E                                      

