	ERL Maintenance Support Sdn Bhd 

Company Reg. No : 199901023674 (498574-T)

	
	[image: image1.jpg]Effective Railway Operations; Reliable System Maintenance





	


NONCONFORMITY REPORT FORM


	Part I : To be completed by Auditor/Responsible Person

	Nonconformity prepared by:


	Department Issued:


	Date Issued:



	Subject:
	 FORMCHECKBOX 
 Internal Audit Report              
 FORMCHECKBOX 
 Others 

	Related Documents:
	

	Summary of Nonconformity:


	Expected Completion Date: 

	Part II : To be filled in by Nonconforming Department

	Cause of Non-conformity :



	Correction [i.e. action to eliminate a detected non conformity] :



	Corrective Action [i.e. action to eliminate the cause of a detected non conformity or other undesirable situation and prevent recurrence] :



	Auditee’s Name: …………………………………………………………..       Signature:…………………………………

Date:




	Part III : To be completed by Auditor (Follow up) /Responsible Person

	Correction Completed :

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No [Auditee/HOD to provide justification]

 FORMCHECKBOX 
 Evidence of action/implementation :

Other remarks (if any) :



	Corrective Completed :

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No [Auditee/HOD to provide justification]

 FORMCHECKBOX 
 Evidence of action/implementation :

Other remarks (if any) :



	Auditor’s/Responsible Person’s Name: ………………………………………………………….. 

Signature:……………………………………………

Date: ………………………………………………….



	Item to Consider (to be completed by MR) :
Details

Yes

No

Any similar non-conformity exists or could potentially occur?
Any need to update the risks & opportunities documents?
Any need for changes to the QEMS i.e. procedures or current practice?
Note: Please tick (X) either in Yes or No column. Please records the details of changes if Yes is choose in the remarks column 
Remarks:


	Verified by MR:

Signature:

Date: 


Note: Use extra attached pages and attaches extracts if required.
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