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ERL Maintenance Support Sdn Bhd                     

Co. Reg. No. 199901023674 (498574-T)

Operations Department – Swap Duty Request Form 

Requested by:

	Name :
	
	Name :
	

	ID No :
	
	ID No :
	

	Date  :
	
	Date   :
	

	Line/Station:
	
	Line/Station:
	


	Original Duty
	Swapped To

	A.
	Date
	Duty
	Sign on
	Sign off
	Date
	Duty
	Sign on
	Sign off

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	B.
	Date
	Duty
	Sign on
	Sign off
	Date
	Duty
	Sign on
	Sign off

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Reasons: ……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………… 
Requestor Signature: _______
Signature:_________ (agreed to swap)

Note : 1) Swap Form to be submitted at least (48 hours) in advance for approval.


2) It is the employee responsibility to check whether his/her swap has been approved, at least 24 hours before the effective date of the swap

For office use:

Approve / Not Approve (pls circle the appropriate)

Name :  _______________________                       Signature : ________________           Date : _____________ 

Prepared By :  NHD

Doc No : G00.OMO.M15113.DQ.1007.C


Date: 14-04-21 

_______________________________________________________________________________________________________________________________

ERL Maintenance Support Sdn. Bhd., Kompleks Rel Udara, Bandar Baru Salak Tinggi, 43900 Sepang, Selangor Darul Ehsan
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