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SYS - IT Audit Form (AF)
	User / Custodian
	
	Hardware Name
	

	Department
	
	Hardware Location
	


Hardware Audited

	Hardware
	Brand
	Model
	Serial Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Specification (HDD/RAM/CPU) – ____________________________________________________ 
_______________________________________________________________________________
Software Audited

	Software
	Version / Release
	Software
	Version / Release

	Operating System
	
	Adobe Reader
	

	MS Office
	
	Internet Explorer
	

	Sophos Antivirus
	
	Mozilla Firefox
	

	MS Visio
	
	Chrome
	

	SAP
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Remarks –  _______________________________________________________________________________
_______________________________________________________________________________
1. Under the Copyright Act 1987, offenders can be fined from RM 2,000 to RM 20,000 for each infringing software copy and/or face imprisonment of up to 5 years.
2. ERL Maintenances Support does not condone the illegal duplication of software. Employees who make, acquire or use unauthorized copies of computer software shall be disciplined as appropriate under the circumstances. Such discipline action may include termination.

3. Employees shall use the software only in accordance with the license agreements and will not install unauthorized copies of the commercial software.

4. Employee shall not download or upload unauthorized software over the Internet.

5. Employees learning of any misuse of software or Company IT Equipment (which includes vandalism of the certificate of authenticity sticker on the PC casing chassis, PC Monitors, CD media etc) which could be detrimental to the business of the Company shall notify their immediate supervisor.

User Declaration – I am fully aware of EMAS IT procedure, policy and guidelines and agree to abide them.
Signature:
__________________

Signature:
__________________
User Name:
__________________

SYS Name:
__________________
User ID No:
__________________

SYS ID No:
__________________
Date:

__________________

Date:

__________________
Prepared By: NLD 
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