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	REQUISITION
	FACILITIES MOVEMENT/AMENDMENT

	(   Digital   (   Analog  (   DECT   (   Speed Dial
	(   Digital   (   Analog  (   DECT   (   Speed Dial

	Intended user / pool
:

	Intended User / pool
:


	Responsible person 
:



	Responsible person 
:




	(for pool)
	(for pool)

	Staff ID
:

	Staff ID
:


	Department
:



	Department
:




	CoS Level  :

(( approved CoS)
 

	  (  CoS 1 – International

  (  CoS 2 – STD (national)

  (  CoS 3 – Mobile

  (  CoS 4 – Local

  (  CoS 5 – Extensions only


	CoS Level Amendment 

Current CoS Level

(  CoS 1 – International

(  CoS 2 – STD (national)

(  CoS 3 – Mobile

(  CoS 4 – Local

( CoS 5 – Extensions only
(Kindly ( where appropriate)
	New CoS Level

(  CoS 1 – International

(  CoS 2 – STD (national)

(  CoS 3 – Mobile

(  CoS 4 – Local

(  CoS 5 – Extensions only



	Speed Dial Code
Phone number to assign code :

Owner of number                     : 
	Facilities Movement / Amendment (( appropriate)

	
	( Current User   (  Speed Dial      Number : ___________

	
	( New User        (  Speed Dial      Number : ___________

	Justification                  :
	Justification                   :  

	Approved by (HOD)

Signature
:

	Approved by (HOD)

Signature
:


	Date
:

	Date
:


	Details 

	Work Done on: 
	           Verification of CoS level :


	Telephone/DECT Phone Details
	           1 / 2 / 3 / 4 / 5

	Extension/DECT No
:

	           Speed Dial Details: 

	Model
:

	          ( Assigned     ( Return   Number: ___________ 

	
	

	RETURN

	Returned by (user)

Signature
:

	Received by (FAD-ADM)

Signature
:


	Date
:

	Date
:


	Remarks
:



	Remarks
:
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Prepared by FAD - ADM
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Effective Railway Operations; Reliable System Maintenance








