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TEMPORARY SIGNATURE MANDATE DELEGATION FORM


The delegation of temporary signing authority is governed by the guidelines set out in the Signature Mandate Regulation Procedure (Ref. No.: G00.OMB.M11160.CA.1002.*). Temporary Signature Mandate Delegation Form shall be archived in softcopy form only and kept by FAD-ADM in a dedicated shared folder in the company server for Finance & Administration Department.

Temporary Signature Mandate Delegation is the temporary transfer of signing power to another staff member during an absence.  This delegation is restricted by a time frame and by task scope/limitations. Up to two (2) mandates can be delegated at any one time.  

	
	
	
	
	
	
	

	DELEGATION DETAILS

	Details of Delegating Authority
	
	

	Name
	:
	
	
	
	
	

	Department
	:
	
	
	
	
	

	Job Designation
	:
	CEO / HOD (please circle)
	
	

	Signature Level
	:
	SL 2 / SL 4 (please circle)
	
	

	

	The Delegated Proxy is hereby authorized to act as the signature substitute of the Delegating Authority under
	
	SL2
	
	SL4
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Signature 
	:
	
	
	
	
	

	Date
	
	
	
	
	
	

	
	
	

	Details of Delegated Mandate 1
	
	Details of Delegated Mandate 2

	

	Name
	:
	
	
	Name
	:
	

	Staff 3 Letter Code
	:
	
	
	Staff 3 Letter Code
	:
	

	Department
	:
	
	
	Department
	:
	

	Job Designation
	:
	
	
	Job Designation
	:
	

	Signature Level
	:
	SL 4 / SL 5 (Please circle)
	
	Signature Level
	:
	SL 4 / SL 5 (Please circle)

	
	
	
	
	
	
	

	Signature
	:
	
	
	Signature 
	:
	

	Date
	:
	
	
	Date
	:
	

	Scope/Limitations
	:
	
	
	Scope/Limitations
	:
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	

	This temporary signature delegation is valid from
	
	to
	

	
	
	
	
	
	
	


Legend/Note:

	SL 2
	Chief Executive Officer

	SL 3
	Company Authorized Person (Specific Condition items cannot be delegated Clause 3.5 as per the Signature Mandate procedure)

	SL 4

SL 5 
	Head of Department
Others


Prepared by: FAU/ADD
Ref. No.: G00.OMB.M14100.CD.1002.C (#148988)


Form Revision Date: 30.01.2023
Appendix B of Signature Mandate Regulation Procedure (Ref. No.: G00.OMB.M11160.CA.1002.*)
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